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IV-D MEMORANDUM 2016-040 
 

TO:  All Friend of the Court (FOC) Staff 
 All Prosecuting Attorney (PA) Staff 

All Office of Child Support (OCS) Staff 
   

FROM:  Erin P. Frisch, Director 
 Office of Child Support 
 

DATE: December 29, 2016 

 
UPDATE(S): 
                  

 Manual 
 

 Form(s) 

 
SUBJECT: Hague Maintenance Convention Case-Processing Forms 
 
RESPONSE DUE: None 
 
POLICY EFFECTIVE DATE: January 1, 2017 
 
PURPOSE: 
 
Effective January 1, 2017, Hague Maintenance Convention (Convention) forms must be 
used in: 
 

 All new international child support cases involving countries that have ratified the 
Convention (i.e., Hague Member States); and   

 All existing cases with Hague Member States after a major case action.1  
 
This IV-D Memorandum describes when certain Convention forms should be used and 
how to determine which forms should be used for a given country. It also explains 
terminology differences between U.S. child support cases and Convention cases.  
 
DISCUSSION: 
 
A. Hague Maintenance Convention Forms 

 

                                                 
1 “Major action” is a term that has been used, but not defined, by the federal Office of Child Support 
Enforcement (OCSE). Until further notice, IV-D staff will treat all petitions for Registration for Enforcement 
and/or Modification as “major actions.” 
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The Convention will become effective for the United States on January 1, 2017.2 
After that date, U.S. states will process cases with Hague Member States under the 
requirements of the Convention and Article 7 of the Uniform Interstate Family 
Support Act of 2008 (UIFSA).3 For a current list of Hague Member States, reference 
the Hague Conference website. 
 
The Convention and UIFSA require the use of specific forms when handling a child 
support case with a Hague Member State. These Convention forms will supersede 
the country-specific forms for those Hague Member States that have indicated in 
their Country Profile4 that their prescribed or preferred forms for incoming cases are 
the standard recommended forms published by the Hague Conference.  
 
The Convention forms are called Annexes. The Convention Annexes include a 
Mandatory Transmittal, a Mandatory Acknowledgment, and five Recommended 
Annexes. These are explained below. 
 
1. Mandatory Transmittal and Mandatory Acknowledgment  

 
Once the Convention is in effect, child support agencies must use the: 
 

 Mandatory Transmittal form for outgoing cases to Hague Member States; and 

 Mandatory Acknowledgment form for incoming cases from Hague Member 
States.  

 
Likewise, Hague Member States must use these forms when processing cases 
with the United States. 

 
2. Recommended Annexes 

 
Each Hague Member State determines its own requirements regarding the use of 
the five Recommended Hague Maintenance Convention Annexes. The 
Recommended Annexes are groups of forms that make up a specific request.  
 
When a country ratifies the Convention, it completes a Country Profile, which is a 
country-specific reference document published on the Hague Conference 
website. The Country Profile is similar to the Intergovernmental Reference Guide 
(IRG). In its Country Profile, a country may identify whether it wants other Hague 
Member States to use the standard Recommended Annexes when sending an 
application under the Convention.5  
 

                                                 
2 Ref: Dear Colleague Letter (DCL)-16-11, U.S. Ratification of Hague Child Support Convention; DCL-16-
21, Open Comment Period – Hague Child Support Convention Case Processing Forms. 
3 Public Act 255 of 2015 
4 Ref: Section A(2) of this memorandum for information about the Country Profile. 
5 Ref: the Hague Conference website for a list of available Country Profiles. 

https://www.hcch.net/en/instruments/conventions/status-table/?cid=131
http://www.acf.hhs.gov/css/resource/us-ratification-of-hague-child-support-convention
http://www.acf.hhs.gov/css/resource/open-comment-period-hague-child-support-convention-case-processing-forms
http://www.acf.hhs.gov/css/resource/open-comment-period-hague-child-support-convention-case-processing-forms
http://hcch.cloudapp.net/smartlets/sfjsp?interviewID=hcchcp2012&t_gotopage=hcch


IV-D Memorandum 2016-040  Page 3 

Alternatively, a Hague Member State may require use of a different form or may 
indicate that it does not have a prescribed or preferred form. Countries can also 
require additional information along with the Recommended Annexes. If a 
country chooses to use a Recommended Annex, all of the included forms must 
be used to complete the application. The Country Profile for the United States will 
indicate that other countries must use all the Convention’s Recommended 
Annexes when sending cases to the United States. 

 
B. List of Hague Maintenance Convention Forms6 
 

The Convention forms will be available in the Michigan Child Support Enforcement 
System (MiCSES) with a future release. IV-D staff will be notified through an email 
notification when the forms are available. Currently, the Convention forms can be 
accessed through the OCSE website or from mi-support.7 
 

 Mandatory Annexes 
 

o Annex I: Transmittal form under Article 12(2) 
 

o Annex II: Acknowledgement form under Article 12(3) 
 

 Recommended Annexes, which include: 
 

o Annex A: Recognition or Recognition and Enforcement 
 Application for Recognition or Recognition and Enforcement 
 Abstract of a Decision 
 Statement of Enforceability of a Decision 
 Statement of Proper Notice 
 Status of Application Report – Article 12 

 
o Annex B: Enforcement of a Decision Made or Recognised in the 

Requested State 
 Application for Enforcement of a Decision Made or Recognised in 

the Requested State 
 Status of Application Report – Article 12 

 
o Annex C: Establishment of a Decision 

 Application for Establishment of a Decision 
 Status of Application Report – Article 12 

 
o Annex D: Modification of a Decision 

 Application for Modification of a Decision 
 Status of Application Report – Article 12 

                                                 
6 Ref: Convention on the International Recovery of Child Support and Other Forms of Family 
Maintenance. The Articles in this document refer to the Convention, not UIFSA. 
7 The Convention forms are located on mi-support at Program Library > Index > International. 

https://www.acf.hhs.gov/css/resource/hague-child-support-convention-forms
https://mi-support.state.mi.us/SitePages/DocumentList.aspx?Section=7.15
https://assets.hcch.net/docs/14e71887-0090-47a3-9c49-d438eb601b47.pdf
https://assets.hcch.net/docs/14e71887-0090-47a3-9c49-d438eb601b47.pdf
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o Annex E: Financial Circumstances 

 Financial Circumstances Form 
 

For instructions and more information about the forms, see the Practical Handbook 
for Caseworkers under the 2007 Child Support Convention, Chapter 15, “Completing 
the Forms.” 

 
More information regarding the processing of cases with Hague Member States will 
be published in a future publication of the Michigan IV-D Child Support Manual.  

 
C. Hague Maintenance Convention Terminology 
 

The Convention uses different terminology than what is commonly used in U.S. child 
support cases. The table below shows common U.S. child support terminology and 
the equivalent terms used by the Convention: 

 

U.S. Child Support Term  The Hague Maintenance  
Convention Term  

Treaty Convention 

Obligee/Custodial Party Creditor 

Obligor/Non-Custodial Parent Debtor 

Country State 

Support Maintenance 

Order Decision 

Referral Application 

Transmittal Annex 

Initiating State Requesting State 

Responding State Requested State 

Registration  Recognition 

Maintenance Agreement Foreign Support Order 

Limited Service Request Request for Specific Measures 

 
NECESSARY ACTION: 
 
Retain this IV-D Memorandum until further notice. After January 1, 2017, any new child 
support cases involving a Hague Member State must be processed using the 
Convention forms as directed by the Country Profile. Any child support case involving a 
Hague Member State already under way as of January 1, 2017 will be processed using 
the current procedures until there is a major case action. The IV-D worker will consult 
the Country Profile to determine which forms to use.  
 

https://assets.hcch.net/docs/5f160c92-b560-4b7f-b64c-8423f56c6292.pdf
https://assets.hcch.net/docs/5f160c92-b560-4b7f-b64c-8423f56c6292.pdf
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REVIEW PARTICIPANTS:  
 

Program Leadership Group 
Intergovernmental Work Improvement Team 

 
CONTACT PERSON:  
 

Andrew T. Moore 
OCS Intergovernmental Policy Analyst 
(517) 241-5083 
Moorea24@michigan.gov 

 
SUPPORTING REFERENCES:  

 
Federal 
Convention on the International Recovery of Child Support and other forms of 
Family Maintenance 
 
State 
None 

 
ATTACHMENTS: 
 

Annex I: Transmittal form under Article 12(2) 
 
Annex II: Acknowledgement form under Article 12(3) 
 
Annex A: Recognition or Recognition and Enforcement  
 
Annex B: Enforcement of a Decision Made or Recognised in the Requested 

State 
 
Annex C: Establishment of a Decision 
 
Annex D: Modification of a Decision 
 
Annex E: Financial Circumstances 
 

EPF/ATM 


